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' AMENDMENT TO RECORDS RETENTION SCHEDULE 
-_ - ___.~ - . ~- ~ ~- 

+OR STATE RECORDS MANAGEMENT DIVISION USE 
Date Received Application No. date Completed 

Application Date: July 30, 1980 

SEP 1 8 1980 73-qbq-Q NOV 1 7  1980 

Record Series Title: 73-404 Manpower Development and Person to Contact: 
Training Act Trainee Payment Files. 

Item number to be amended: Item 16 on old form Telephone No. 656-3040 
Item 10b on new form (3/80) w- 7 :, 

Reads as follows: "no" on confidentiality of records I 

Amended to read: "yes" on confidentiality of records 

i mation a about its e 
.' therefore m 

~ ..- 

Date- 

' Division Dircctor/Dcsiynce: 

Records Manayement Officer (RM&C): 

ESA-143 (3/80) 



_ I  - " 1-1 ------ -. ---- 
I. >?,tF"et,c", fop co 

---- 1 .Appllr.llo~ D.,. 

A p r i l  30, 1973 ---- ____^ __- 2 . . (Wacr  Appllcatlen no .-. " 1  7ffte.r 

3 .acrn' I .  n i . i . s r o .  ~ u h d i r i a t o n  L ~d.ini.terint o r r i c e  ~ d d r . . .  
I(..-*.---- 

& - -- _ll_l ___-_ 
Georgia Department o f  Labor 
Unemployment Insurance D i v i s i o n  
Manpower Develop 
Room 55, State 0 

Y D  7 .  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

Manpower Development and T ra in ing  Act - Trainee Payment F i l e s  
~ - - ~ ~  - --I___ - __ 

"What i s  t he  func t i on  o f  t h e  o f f i c e  i n  w h i c h  t h i s  record  ser ies  is created? 
The func t i on  o f  the  Unemployment Insurance D i v i s i o n  i s  t o  implement the  Georgia Employment 
Secur i ty Law which requ i res  t h a t  lega l  e n t i t i e s  employing workers i n  Georgia repo r t  and pay 
taxes on the  wages of  such employees; and to  subsequently pay bene f i t s  t o  such covered workers 
when they a re  unemployed through no f a u l t  o f  t h e i r  own and when they comply w i t h  c e r t a i n  
other requirements. 

Administers pa'yrnents of allowances, under Manpower Programs o f  the  U.S. Department of  Laboc 
upon request. 

The M.D.T.A. Payment U n i t  receives i n i t i a l  enrol lment forms and establ ishes a payment account 
f o r  each ind i v idua l  t ra inee; receives and processes weekly requests for t r a i n i n g  a1 lowance 
payments; es tab l i shes  and maintains con t ro l s  t o  prevent dup l i ca te  o r  overpayments; pe r iod i c  
review of  records to  check continued e l i g i b i l i t y ;  maintenance of  records. 

I 

----- ll-_-__-lll_m_ li ___-_ - 
1 - This f i l e  contains t h e  f o l l o w i n g  documents ( inc lude form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement ) . 5RlplLldEI 
Documents r e l a t i n g  t o  Admin is t ra t ion  o f  A1 lowance Paymentsfunder the Manpower Development 
and T ra in ing  Program. 

Included are: Attached L i s t  

The f i l e s ' a r e  arranged by Social Secur i ty  Number. 
- 

ATTACH SAMPLES OF THE F I U  



, PAGE .? 

[ X I  [ 1 
1 4 .  Is the re  a duplicat ion o f  t h i s  series i n  b o t h e r  o f f i c e  o r  agency? , [  1 [ X I  
15. Is ' t he  information' contained i n  th i ' s  series ever s ,mar ized  o r  published? [ 1 [ X I  
16. Does t h e  series contain classified informat ion ' requi r ing  secu r i ty  handling? - [  1 [ X I  

17. Does t h e  series i n i t i a t e ,  amend o r  terminate  agency .pol ic ies  and procedures? [ 1 [ X I  
18. Could t he  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? [ 1 [ X I  

19. Is t h e  series ( o r  major por t ion  of it) regular ly  microfilmed? If yes ,  why? [ 1 [ X I  

[ 1 [ X I  

1 21. Does t h e  record series~ contain documentation, produced as EDP pr in tout?  [ 1 [ X I  

7 , .  I 
*r b?'  c * z - - - - a - - z = - v - : x  _- .-.--.I_ ~=s~-.t--51 -----.----:-- - 

* eY ES " NO QUESTIONNAIRE r1.r. -.- i n  th. < . I ~ . ~ .  I f  .n.wer I .  "~11.'' D I - O ~  e . p l . i n  

! 

13. Is t h i s  t h e  Record Copyiof t h e  series? ,i 
I . > ,  

. a  

1 .  
! I 

Attach copy of summary o r  publ icat ion.  

. .  
- :  

20. Does t h e  record series >$rovide da ta  as input  t o  an EDP f i le?  

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retent ion/dispo-  ' [ X I  [ 1 

[ 1 [ X I  

s i t i o n  of t hese  f i l e s ?  J'e~e . i p u ,  3 Y  
. .  

. 23. W i l l  there be a need f o r  these records 10, 15 years from now? I f  yes ,  what? 
- ~ .__-__ - . . , .  . .  ~ ~ - -  ~~ __ ~~ ~ ~ _ _ _  , 

. .  24. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be 'kept  3 years : 

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT ,d. PIFEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute,  or other reason for the retention requirement) 
~. . .  

Manpower Development and Training Act of 1962, a s  amended. 1 
~. . .  . _~__ - ~- - ~ ~ _ _  ~~~ __.-_I 

25. AGENCY E C O M m O N S .   this agency recommen'ds t h a t  t h e  f i l e  series be- cu t  o f f  at the  end- 
of each ~ U N D A R  YEAR -[]FISCAL YEAR -HOTHER gee , then : 

w o l d  i n  t h e  cur ren t  f i l es  area 
-ansfer t o  [ X l  S t a t e  Records Center[ ] Local Holding Area; hold .4&--year(s): 

~ , month(s)/ + y e a r ( s ) :  

-troy. . .  
[ ] Transfer  t o  S t a t e  Archives f o r  permanent re ten t ion .  . .  

[ ] Destroy immediately arter cut-off. 
[XI Other: (Specify)  

, I  

Upon compl'etion or  termination of ind iv idua l ' s  t r a i n i n g ,  pla,ce fo lde r  i n  t h e  i n a c t i v e i f i l e ;  
cut of f  at e n d  of calendar yea t r ans fe r  t o  S ta t e  Record'Center, .hold fo r  two years 
t h e n  destroy. l-L__ ~ ----- 

, /  7keb.l h"/d/;(r CdYr cvr +fyi/cj /y,r. =4 
l (Indicate b r i e f l y  rationale for recmnnendations 'above/or write hddittonal remarks) : 

F i l i n g  e q u i p m e n t  and f loo r  space needed f o r  expans'ion of W , I  N Program f i l e s .  

~ 

. ~ .  . .  . ,  . z.. . , . .- . .  . .  . ~~~ . . . -  
t- 
L 

. 
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Item 11 ,  continued: 

Forms included i n  f i l e s :  

Form ES-950 : En t i  

I 

I 

lement Ques i nna i re  - Youth 
Ent i t lement  Quest ionnai re - Adu l t  
Refer ra l  Not ice Regular T ra in ing  
Refer ra l  Not ice,  Par t  Time T ra in ing  
Refer ra l  Not ice Inmate Trainees 
Not ice  o f  Change i n  Allowances 
Weekly Request f o r  Allowances - Regular T ra in ing  
Meekly C e r t i f i c a t e  - P a r t  Time T ra in ing  
qeekly C e r t i f i c a t e  - Inmate o f  I n s t i t u t i o n s  
Not ice o f  Determination - e l i g i b i l i t y  
Not ice  o f  Determination - i n e l i g i b i l i t y  
Not ice o f  Determination - Absences Unexcused 

, ,i 

Georgla Department of Labor Un-numbered - Statement Concerning Pub l i c  Assistance 
MDTA Memorandum Un-numbered - Request for Add i t iona l  In format ion 
MDTA Memorandum Un-numbered - Not ice o f  I n e l i g i b i l i t y  f o r  t r a i n i n g  allowances 

MDTA Memorandum Un-numbered - Not ice o f  poss ib le  Increase i n  weekly payments 
Georgia Department o f  Labor Un-numbered - Request f o r  in fo rmat ion  on weekly 

MDTA Memorandum Un-numbered A Blank - general purpose memorandum 
Form MA-102 - Ind i v idua l  Te rm ina t iodTrans fe r  Report 

and U . I .  C l a i m  payment f o r  same week 

request f o r  al4owances 

Attachments: 19 


